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ARTICLE I

ASSOCIATION RECOGNITION
The Auburn Vocational Board of Education shall recognize the C.A.T.A. as the exclusive representative for all certified/licensed personnel employed or to be employed by the Board of Education, for the purposes of negotiations, wages, hours, fringe benefits, terms and conditions of employment, and matters of professional concern.  

ARTICLE II

NEGOTIATION PROCESS

Purpose

The purpose of this agreement is (1) to establish an orderly method of representation by both parties, (2) to indicate responsibliites of the parties, (3) to provide a basis for settling matters of concern within the scope of the agreement.

Meetings

The Board of Education and C.A.T.A. will identify by the first Monday of October 2008 the negotiations team members.  The Board of Edcuation and C.A.T.A. will meet and confer on those issues related to this contrct.  This procedure will take place on or before the first Monday of November 2008.

The Board of Education will respond to the C.A.T.A. requests at least, if not before, 10 working days after the March 2009 Board Meeting.  If at this time impasse resutls, a meeting to discuss the concerns of VETA will be held by the Board representatives and the VETA representatives within 10 working days after the Board is notified.  If a solution cannot be reached, a mediator may be requested.

Advisory Mediation

When the two sides are unable to come to an agreement 10 days before the end of the contract, a mediator may be requested by either party.  This procedure automatically extends the conttract until settlement is concluded.  The mediator shall be obtained as soon as possible through the Federal Mediation and Conciliation Service or the American Arbitration Assocation according to their voluntary rules and regulations.

The mediate shall be used as a means of bringing the two parties to agreement and shall have the following authority:  He shall call meetings; set a time; duration of said meeting; and set whatever ground rules deemed necessary.  Location of the meetings shall be Lake County, Ohio.

Cost of Mediator

The cost of mediation shall be shared equally by parties.  Other costs shall be paid by the party that incurs them.

ARTICLE III

GRIEVANCE PROCEDURE TC  "GRIEVANCE PROCEDURE" \l 1 
The purpose of this procedure is to secure at the lowest possible administrative level an equitable and just solution to any claims of violations of a term or provision of this Contractual Agreement.
A grievance shall be defined as a written claim filed by a bargaining unit member, a group of bargaining unit members, or the Association as a whole.  Such grievance shall allege the violation of this Contractual Agreement.  The Board and Association shall recognize that the grievance procedure is not meant to be a punitive venture, but is in fact a mechanism for ensuring communication between the Board and the Association regarding alleged violations of the above mentioned terms.

Grievances filed by various individuals arising out of the same or similar circumstances and filed at or about the same time may be consolidated for hearing purposes, if suitable to both Board and Association.  In such a situation,  each case shall be considered on its own merit, but any relief awarded will be applicable to all those cases so consolidated.

A grievant shall have the right of representation at all steps of the grievance procedure.  A representative may be a fellow bargaining member or a legal advocate of the grievant’s own choosing.

It is most desirable that grievances be resolved at Level I.

It is the intent of the Board that the proceedings within this grievance procedure will be kept as informal and confidential as may be appropriate.

That any employee files a grievance shall not be used in any written recommendation from the personnel office.  All documents, communications, and records dealing with the processing of the grievance will be filed in a separate file and will not be kept in the personnel file of an employee participating in a grievance.

LEVEL I -  INITIAL DISCUSSION

An employee who claims a non-compliance with the contractual agreement, within fifteen (15) days of alleged event, shall first discuss it with his or her immediate supervisor with the objective of resolving the matter.

LEVEL II - WRITTEN GRIEVANCE

If the employee is not satisfied with the result of Level I, he/she may file a written grievance on the form provided in this agreement with his or her immediate supervisor within five (5) days following the meeting provided for in Level I.  Within five (5) days after receiving the written grievance, the immediate supervisor will meet with the grievant and will render a written decision within five (5) days after such meeting.

LEVEL III - SUPERINTENDENT

Within ten (l0) days after the Level II meeting, the employee may file a written appeal with the Superintendent on the form provided in this agreement.  Within twenty (20) days after receiving the grievance appeal, the Superintendent will meet with the employee and will render a written decision within twenty (20) days of such meeting.

LEVEL IV - BOARD OF EDUCATION

Within ten (l0) days after the Level III meeting, the employee may file a written appeal with the Board of Education on the form provided in this agreement.  

At the next Regular Board Meeting, not earlier than ten (l0) days after receipt of the grievant appeal, the Board will meet with the employee in executive session and will render a decision within ten (l0) days after such meeting.  

LEVEL V-  COUNTY SUPERINTENDENT

Within ten (10) days after the Level IV decision, the employee may file a written appeal on the the form provided within this agreement with the Lake County Superintendent, who shall act in the capacity of an independent mediator.  Within twenty (20) days after receiving the grievance appeal, the County Superintendent will meet with the employee and will render a written decision within twenty (20) days of such meeting.  The decision of the County Superintendent is final.

TIME LIMITS

The number of days indicated in each step are working days and are considered the maximum unless the time limits are extended by mutual agreement of the parties.  An employee may select one representative to be present during the meetings described in Steps III or IV of this grievance procedure. 
ARTICLE IV
ASSOCIATION RIGHTS
The Association and its members shall be granted dismissal for general assembly or committee meetings as needed during the course of the school year.  Such dismissals shall occur after the release of students from the building.  The principal shall be notified one week in advance of any Association meetings occurring in the building or requiring dismissal of bargaining unit members.

The Association and its members shall be granted time during the opening day of school to meet with its members.

The Board shall make available without charge all normal venues of communication for use by bargaining members to transmit Association business.  Such venues shall be granted confidentiality and shall include but not be limited to local telephone conversations, email and other electronic communications, and inter-office mail.

The Board of Education shall provide two (2) copies of all Board agendas and two (2) copies of all Board minutes at the same time such copies are made available to Board members.  Such copies shall be delivered to the President of the Association.

The Board of Education shall provide a bulletin board or other suitable format within the building for exclusive use by the Association to post Association business.  Such board shall be located in an area of the building which is readily and frequently accessed by bargaining unit members.

The Board of Education shall provide payroll deduction for membership dues.

ARTICLE V
TEACHER WORK DAY

The teacher work day is 7:45 am to 3:15 pm.  In the event circumstances require staff to be present in the school or in attendance at required activities, the teacher shall make application for stipend pay.  Application for stipend requires prior approval of the superintendent.  Teachers are required to be in attendance at open house and sophomore orientation evenings.  The day before Thanksgiving Day will serve as a compensory day for teachers.

ARTICLE VI
FLEXIBLE WORK SCHEDULE TC  "FLEXIBLE WORK SCHEDULE" \l 1 
The Board of Education recognizes that the performance of duties in the educational setting may require that occasionally those duties be performed outside of the regular high school work day.  The Superintendent or Principal, as the designee of the Board, has the right to approve the flexible work schedules for teachers in the event that required duties of the teacher must be performed outside of the regular high school work day.  The flexible work schedule provision requires the prior approval by the Superintendent before the teacher performs such duties outside of the regular high school work day.

Staff who may be expected to work on a flexible schedule include guidance counselors, enrollment specialists, and GRAD coodinators.
ARTICLE VII
POSTING VACANCIES TC  "POSTING VACANCIES" \l 1 
The Superintendent will post a list of known vacancies including required certification(s)/license.  The posting will be by electronic mail (email) communication to all certified/licensed employees.  Such postings shall include supplemental contractual positions that may be available.
A teacher desiring a transfer to fill a vacancy that has been posted, shall submit a written request to the Superintendent within ten (10) days for the time of the posting.  Vacancies will be filled on the basis of proper qualifications that meet the best education needs and interests of the District as determined by the Superintendent.
ARTICLE VIII
APPRAISALS TC  "APPRAISALS" \l 1 
Appraisal of teachers shall be in accordance with the following procedures:

A.
The formal program of appraisal for new teachers, candidates for tenure and limited contract teachers with deficiencies shall be accomplished by a pre-conference prior to the first observation to discuss the appraisal process.

B.
The formal program of appraisal for continuing and limited contract teachers shall be accomplished by a minimum of one formal appraisal conducted every three years.  The formal appraisal process includes a pre-conference and a minimum of two formal observations of at least thirty (30) consecutive minutes in length.  The teacher shall receive a record of the observation which is a confirmation of the date and length of time (must be at least thirty (30) consecutive minutes).  A post conference will be held within fifteen (15) school days of the last observation.  After the post conference, the teacher will receive a copy of the formal appraisal summary.

C.
The observations and appraisal shall be conducted by a member of the Auburn administrative staff who is paid on the administrative salary schedule and is certified as an administrator or supervisor.

D.
One appraisal shall be conducted and completed no later than February 1.  The second appraisal for teachers who may be non-renewed shall be conducted and completed no later than March 30.  In the event of any absences during the four (4) weeks preceding the end of the appraisal period, the appraisal time line will be extended for the number of days of absence.  The second appraisal for teachers not being non-renewed or the appraisal for teachers on continuing contracts shall be conducted and completed no later than April 30.

E.
Whenever deficiencies are revealed through this appraisal process, the appraisal received by the teacher shall specifically address the deficiencies and shall contain specific suggestions for improvement of performance.  The teacher shall be given a reasonable period of time (at least four weeks) to improve the areas revealed as deficient.  The appraiser will further establish a plan of assistance which will diagnose and offer remedies to assist the teacher in improving his/her performance in the areas noted and specify a review process for evaluating the teacher's progress.

F.
The appraisal normally will be based on direct observation of the teacher and the appraisal report shall not contain inaccurate or untruthful information.  Unsubstantiated hearsay shall not be included in the appraisal.  The appraisal may contain a record of non-classroom performance.

G.
This article shall not be grievable except for procedural aspects.  Procedural aspects shall be defined to include challenges to the accuracy, truthfulness and documentation of statements in the appraisal report.

H.
The terms of this article shall prevail over the provisions of Revised Code Section 3319.11 and 3319.111 that pertain directly to a teacher's evaluation.

ARTICLE IX
NON-RENEWALS TC  "NON-RENEWALS" \l 1 
The non-renewal of limited contracts shall be subject to the following procedures:

A.
A teacher whose limited contract is to be non-renewed shall be notified by the Board in writing no  later than April 30 of its intent not to re-employ.

B.
Prior to receiving such notice, the teacher shall have been appraised in accordance with the procedure described in the Appraisal section.

C.
Supplemental contracts will be deemed to be automatically non-renewed at the conclusion of the school year for which the supplemental contract was issued.  The Board will not be required to act by April 30 to non-renew such contracts and to notify the holder of the contract.

NON-RENEWED TEACHERS' RIGHTS TC  "NON-RENEWED TEACHERS' RIGHTS" \l 1 
Teachers who are on limited contract status, whose contracts are not going to be renewed, will be subject to the following rights and procedures:

A.
The teacher will be notified in writing of any performance deficiencies and suggestions for improvement as set forth in the appraisal procedure.

B.
The teacher will be given a reasonable time (not less than four (4) weeks) to correct the stated deficiencies, and will be reappraised based on previously stated deficiencies.

C.
If a teacher is going to be non-renewed, then such teacher shall receive written notice from the Board, no later than April 30, of its intent not to re-employ.

D.
The teacher may request a hearing before the Superintendent regarding the proposed non-renewal prior to official board action.  At such hearing, the circumstances leading to the Superintendent's recommendation will be stated by the Superintendent.  The teacher shall have the right to a representative at this hearing.
ARTICLE X
CONTINUING CONTRACTS TC  "CONTINUING CONTRACTS" \l 1 
To be eligible for a continuing contract, a teacher must hold an Ohio professional or permanent certificate/license, have three years of successful teaching in the Auburn Vocational School District and be recommended by the Superintendent.  If the teacher held a continuing contract elsewhere in Ohio, they may become eligible for a continuing contract after teaching two years in the school district.  Recommendations for continuing contract are made at the April or May Board meetings.  Teachers who are not to be recommended by the Superintendent for a continuing contract shall be notified in writing pursuant to the O.R.C. 33l9.ll on or before April 30th.

 Teachers that may become eligible for a continuing contract have the responsibility to notify the Superintendent in writing of receiving a professional or permanent certificate/license, plus a copy of the certificate/license.

ARTICLE XI
REDUCTION IN FORCE (RIF) TC  "REDUCTION IN FORCE (RIF)" \l 1 
The Board of Education can institute a Reduction in Force due to decreased enrollment of pupils, low student job placement, return to duty of regular teachers after leaves of absence, by reason of suspension of schools or territorial changes affecting the district, or other due or just cause, including financial reasons.  The Board shall suspend contracts in accordance with the recommendation of the Superintendent who shall, within each teaching field affected, give preference first to teachers on continuing contracts and then to teachers who have greater seniority.
A seniority list will be established for use in determining seniority of teachers.  This seniority list shall be used for RIF decisions.  This list will be published April 1 of each school year.  The seniority listing shall include the name of each teacher, contract type, effective date of employment via board minutes and areas of certification/license.

Teachers that have their contracts suspended under the provisions of reduction in force will be placed on the recall list as listed below.

CONTRACT

            YEARS IN DISTRICT
   RIGHT OF RECALL
LIMITED



1 TO 2



    NONE

LIMITED



3 TO 4



   1 YEAR

LIMITED



5 OR MORE


  2 YEARS

CONTINUING


N/A



  4 YEARS

When a vacancy occurs, the most senior teacher on continuing contract, with the appropriate certification/license, will be offered the position.  If there are no continuing contract teachers on the recall list in that area of certification/license, the most senior limited contract teacher on the list will be offered the position if appropriately certified/licensed.  The Board may determine not to recall a teacher if the board clearly demonstrates that the qualifications of the teacher involved will have a significant impact on the delivery of educational services to students.  The Board will not make such determination in an arbitrary or capricious manner.  

It is the teacher's responsibility to keep the Board informed of his/her current address.  All teachers are required to respond in writing to the district office within seven calendar days of receipt of notification.  Any teacher who fails to respond within seven calendar days, or who declines to accept the position, will forfeit all recall rights, unless reason can be shown why the teacher was unable to respond within the time limits.  Such reasons must be presented within thirty (30) days of the above stated deadline.  

A teacher, upon acceptance of the notification to resume active employment status, will return to active employment status with the same seniority, accumulation of sick leave (current status), and salary schedule placement as he/she enjoyed at the time of layoff.

ARTICLE XII
TERMINATION OF CONTRACT BY THE BOARD TC  "TERMINATION OF CONTRACT BY THE BOARD" \l 1 
The Board has the right to terminate a contract, whether it be a continuing or a limited one.  Reasons for termination of contract are gross inefficiency or immorality, willful and persistent violations of Board regulations, or other good and just cause.  Before terminating a teacher's contract, the Board will notify the teacher in writing of its intention to terminate the contract and will specify the reasons for such consideration.  The Ohio Revised Code provides that a teacher so notified may request, in writing within 10 days after the receipt of such notice, an opportunity to appear before the Board and offer reasons against such termination.  Such a hearing will be granted by the Board in accordance with provision of the law.  If no request for a hearing is received, the Board will proceed to terminate the contract.  

ARTICLE XIII
SICK LEAVE TC  "SICK LEAVE" \l 1 
Certified/licensed employees shall qualify for sick leave absences with full pay during any school year for one or all of the following reasons:

(1) Personal illness

(2) Pregnancy*

(3) Injury

(4) Exposure to contagious disease which could be communicated to others.

(5) Absence due to illness, injury or death in the employee's immediate family

          (ORC 33l9.l4l).

“Immediate family” shall be interpreted to include father, mother, step-parents, brother, sister, husband, wife, child (includes step-children and foster children), domestic partner, mother-in-law, father-in-law, daughter-in-law, son-in-law, sister-in-law, brother-in-law, grandparent, uncle, aunt, and grandchild.
Such absences shall be approved by the Superintendent or his designated representative.  Reasonable advance notice shall be given to the staff members immediate supervisor or his/her designee indicating the date and reason for absences.

Upon return from sick leave, such employee of the Board of Education shall submit a signed sick leave form indicating that the employee was absent for just cause and shall give the name and address of an attending physician if medical attention was required.

A regular certified/licensed employee who is absent because of illness and whose position has not been terminated, as provided by law, is still in service of this district, and accumulates sick leave credit while absent on approved sick leave.

*Pregnancy does not refer to the state of being pregnant but refers only to pregnancy-related disability including pre and post delivery periods of inability to adequately perform job.   Sick leave will be paid only during the time period in which a physician certified the employee to be physically disabled, and only to the extent of the number of days accumulated.  It is not the intent of the law to sanction the use of sick leave for child care (as opposed to the child's illness ).

Fraudulent use of sick leave and/or falsification of the grounds for the use of sick leave shall be grounds for disciplinary action up to and including termination.

ARTICLE XIV
ABSENCE OF EMPLOYEES

 TC  "ABSENCE OF EMPLOYEES" \l 1 
ACCUMULATION OF SICK DAYS

For each completed month of service, each certified/licensed employee of the Board of Education shall be entitled to sick leave of one and one-forth work days with pay, which totals 15 days per year.

The unused portion of sick leave may be accumulated up to 300 days.

Certified/licensed employees without accumulated sick leave shall be advanced five days and may be advanced an additional 10 days of the maximum accumulation possible for the remainder of the current contract year with the provision that such advanced sick leave may be recovered from final settlement with any employee who departs or terminates prior to the completion of the current contract year. 

The previously accumulated sick leave of an employee who has been separated from the public service may be recredited to his balance upon re-employment in the public service.  An employee who transfers from one public agency to another shall be credited with the unused balance of his/her sick leave to a maximum of 300 days.  It is the responsibility of the employee to secure a written statement from former employers as to the accumulated sick leave credit to be transferred.

SICK DAY REDEMPTION TC  "SICK DAY REDEMPTION" \l 1 
Employees are eligible for the sick day redemption program when they have accumulated over 300 days.  The sick days not used between August 1st and July 31st (12 months) will be redeemed at a rate of $50.00 per day for the number of days over the 300 as of July 31st of each year.  Reimbursement will be the number of sick days not used between 300 and 318 days.  (Exception: The employee's remaining personal days, a maximum of three days will be converted to sick leave days on July 31st of each year.  Thus, the maximum of sick days that can be accumulated during the course of the contract year is 318 days.  The maximum number of sick leave days that can be redeemed is 18 days.)  Payment for the previous year's unused sick leave days will be made during the month of September. All days redeemed shall not count for any other purpose in the future.

LEAVES FOR PERSONAL HEALTH AND FAMILY HARDSHIP TC  "LEAVES FOR PERSONAL HEALTH AND FAMILY HARDSHIP" \l 1 
Upon the recommendation of the Superintendent and consistent with state law, the Board of Education may permit members of the professional staff to take unpaid leaves not in excess of two years in length for rest, restoration of health, or the alleviation of hardship involving themselves or their immediate families.  (The Extended Leave of Absence Request Form will be used for this leave.)

REINSTATEMENT

Upon approval of an application for return from approved Extended Leave, the employee will be assigned to the same position if available, or to a substantially equivalent position to the one he or she held prior to the leave unless no such position is available, in which case he or she will be assigned to a position within his or her area(s) of certification/license.  However, a salary increment advancement will not occur without 120 days of teaching in the school year in which the leave commenced and each succeeding year. 

A professional employee who desires to return to work prior to the beginning of the next school year shall inform the Superintendent in writing of such interest. If, however, the employee on leave was disabled under the Americans with Disabilities Act, and the leave was granted as a reasonable accommodation under the Act, the employee would have the right to come back immediately. The Superintendent will consider the placement of a professional employee for any position which becomes vacant and for which the professional employee has the proper and necessary qualifications.  The professional employee has, however, no assurance of any position prior to the regularly established reinstatement time as defined herein, but will be given consideration in the filling of any position within his or her area(s) of certification/license.

ARTICLE XV
MEDICAL LEAVE OF ABSENCE TC  "MEDICAL LEAVE OF ABSENCE" \l 1 
An employee, upon submitting an Extended Leave of Absence Request Form shall be granted an unpaid leave of absence for illness or disability as required by Section 33l9.13 of the Ohio Revised Code.


FRINGES

The employee will be carried on the payroll records for the duration of such approved leave but any and all fringe benefits such as medical/hospitalization and term life insurance shall be maintained only at the expense of the employee on unpaid leave.  The employee shall forward a check or checks to cover the full cost of said insurance program.  Failure to forward premiums at stipulated times will terminate this benefit. 

REINSTATEMENT

Return to the school system must be requested in writing and accompanied with a satisfactory physician's certificate stating the employee is capable of resuming their assigned duties.  The employee will be assigned to the same position if available, or to a substantially equivalent position to the one he or she held prior to the leave unless no such position is available, in which case he or she will be assigned to a position within his or her area(s) of certification/license.  However, a salary increment advancement will not occur without 120 days of teaching in the school year in which the leave commenced and each succeeding year.   

ARTICLE XVI
FAMILY AND MEDICAL LEAVE

The Board shall provide Family and Medical Leave in accordance with federal law.  An employee must substitute any of his/her accrued paid leave for Family and Medical Leave when such may be elected by the Board under the federal law.  For purposes of this section, “Twelve (12) month period” is defined as the twelve (12) month period measured forward from the date a Members’ first Family and Medical Leave begins (ie, the leave year is specific to each employee).  An employee would be entitled to twelve (12) weeks of leave during the twelve (12) month period beginning on the first date Family and Medical leave is taken.  The next twelve (12) month period would commence the first time Family and Medical leave is taken after completion of any previous twelve (12) month period.

ARTICLE XVII
MATERNITY-PATERNITY LEAVE OF ABSENCE TC  "MATERNITY-PATERNITY LEAVE OF ABSENCE" \l 1 
Employees of the Auburn Vocational School District who become pregnant, who are adopting or rearing a child less than one year of age, and who desire to return to work at a specified future date may be granted a Maternity/Paternity Leave.  A Maternity/Paternity Leave shall be a leave without pay and shall be in accordance with provisions of this policy.  Maternity/Paternity Leave may commence at any time during the period between the commencement of pregnancy and the end of the pregnancy disability associated with the birth of the child or at the time of the adoption of the child.

LENGTH OF LEAVE

Leave shall not be granted beyond the length of the existing contract between the individual staff member requesting leave and the Board of Education.

APPLICATION FOR LEAVE

Application for Maternity/Paternity Leave shall be in writing, directed to the Superintendent, and shall contain the date on which the requested leave of absence is to commence and end.  Application for Maternity/Paternity Leave shall be made at the earliest possible time but shall not be later than the sixtieth (60th) day before the beginning of the Maternity/Paternity Leave, except in an emergency.

FRINGES

Teachers on approved Maternity/Paternity Leave may participate in the hospitalization/health care insurance and group term life insurance programs by forwarding a check or checks to cover the full cost of said insurance programs.  Failure to forward premiums at stipulated times will terminate this benefit.

REINSTATEMENT

An employee on a Maternity/Paternity Leave, until the end of the contract year, who desires to return to work shall file a letter for reinstatement by April 1 preceding the leave expiration date.   The application must be accompanied by a physician's statement indicating the employee's medical condition is such that he/she is capable of returning to work.  Failure to make timely application shall be a basis for a denial for reinstatement.

An employee who desires to return to work prior to the beginning of the next school year shall inform the Superintendent in writing of his/her interest.  The employee will have no assurance of return prior to the return date established when his leave was originally approved.  Also, a salary increment advancement will not occur without 120 days of teaching in the school year in which the leave commenced and each succeeding year.         

ARTICLE XVIII
PHYSICAL ASSAULT LEAVE

Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code, assault leave shall be granted to a member of the bargaining unit who is absent from his/her assigned duties because of injury resulting from an assault.  Said leave shall not be charged against sick leave earned or earnable under Section 3319.141, Ohio Revised Code, or leave granted under other rules adopted by the Auburn Vocational Board of Education pursuant to Section 3319.08, Ohio Revised Code.  Said member shall be granted the aforementioned assault leave and shall be maintained on full pay status, including fringe benefits, during such absence.

A member of the bargaining unit shall be granted assault leave according to the following rules:

The absence resulted from a school related incident which must have occurred during the course of employment with Auburn Career Center during the contractual year or when on assignment for the Board.

Upon notice to the principal or immediate supervisor that an assault upon a member has been committed, any member having information relating to such assault shall, within a reasonable time period, prepare a written statement embracing all facts with the member’s knowledge regarding said assault, sign said statement, and present it to the building principal or immediate supervisor.

If the employee received medical attention and/or is absent from his/her assigned duties more than five (5)  working days, a certificate from a licensed physician stating the nature of the disability and its duration will be required before assault leave payment is made.  A certificate from a licensed physician may be required every thirty (30) day hereafter;  the Board has the option of requesting a physician review by a physician of the Board’s choice after 60 days.  The employee must use his or her sick days during the first five (5) days of an assault leave, but these sick days will be reinstated after assault leave is verified by a physician and other statements presented to the Superintendent.

A member of the bargaining unit may be required to submit an Assault Leave Form to qualify for payment.

Payment for assault leave shall be at the assaulted member’s rate of pay in effect at the time of the assault, or at the rate for which the member becomes eligible in accordance with the Ohio Revised Code.  Increases in pay, which may occur during the period of an assault leave, will be included according to the negotiated agreement.  Assault leave pay will include any supplemental contract payments which would have been contracted during the bargaining unit member’s normal time of employment.

Payment shall be discontinued when the member elects to retire or after ninety (90) working days, whichever occurs first.

ARTICLE XIX
PERSONAL LEAVE OF EMPLOYEES TC  "PERSONAL LEAVE OF EMPLOYEES" \l 1 
Staff member requesting personal leave shall state purpose* (legal, financial, etc.) in requesting approval on proper form.

Personal leave must be approved in advance and shall be used only for such purposes or in connection with activities which cannot be accomplished during non-working hours.

Personal leave may not be used to extend any employees regular vacation and/or holiday period.

Personal leave may not be used for recreational or vocational (other income) pursuits.

Personal leave shall continue to be non-accumulative and granted up to three days per contract year.

This regulation voids and supersedes any previous guidelines relating to personal leave.

Days absent from assigned duties by personal choice, for personal business not covered by Personal Leave, or for private gain, are deductible from the regular salary on the basis of actual earnings per day in accordance with the Auburn Vocational District office school calendar each year.

Unused personal leave days at the end of a contract year will be converted to sick days.


*The employee shall not be required to explain in detail the purpose of a request involving matters of a very personal or embarrassing nature.  Any employee, if such a situation occurs, may report to the staff members immediate supervisor that the absence is for "very personal" reasons which meet the provisions of the personal leave policy.  The  Executive Director shall approve or deny such occasional requests on the same basis as would be applied when specific reasons are given.  Regular or habitual use of the "very personal" purpose by any employee or the use of a "very personal" day for purposes not allowable under personal leave regulations will result in the denial of the request for such leave.

ARTICLE XX
ABSENCE DUE TO JURY DUTY TC  "ABSENCE DUE TO JURY DUTY" \l 1 
Any employee required to serve on a jury shall be released with no loss of benefits for such duty.  No deductions shall be made from accumulated sick leave or personal leave.  Any compensation for jury duty from the courts paid to the employee shall be relinquished to the board.

ARTICLE XXI
PROFESSIONAL STUDY LEAVE TC  "PROFESSIONAL STUDY LEAVE" \l 1 
APPLICATION FOR LEAVE

A leave of absence may be requested by an employee for professional study and improvement.  Professional Study Leave shall be a leave without pay and shall be in accordance with provisions of this policy.  The certified/licensed employee must hold a Professional certificate/license and have served the Auburn Vocational School District five (5) years and must guarantee that he/she  will return to serve this school system for a period of one (l) year.  Approval must be given by the Board of Education.


REINSTATEMENT

Members of the certified/licensed staff returning from Professional Study shall be assured an assignment commensurate with their prior certification/license.  An effort will be made to return them to their previous position.  The staff member will return at the same experience level on the salary schedule unless 120 days of teaching within a school year was completed prior to the granting of the leave.  No credit will be given for the period in which he or she does not perform services for the school district.

ARTICLE XXII
SEVERANCE PAY TC  "SEVERANCE PAY" \l 1 
A teacher under contract with the Board of Education who qualifies and accepts retirement benefits under STRS shall qualify for a one-time severance payment.  This payment shall be equal to the daily rate of pay, at the time of retirement, times 25% of the accumulated unused sick leave up to three hundred (300) days.  The maximum severance payment shall be 25% of three hundred (300) days or seventy-five (75) days times the calculated daily rate.  

For purposes of calculating the daily rate of pay,  twenty working days per month shall be used to determine the divisor.  For example, employees on a nine (9) month contract shall have the daily rate calculated with a divisor of 180 days.

The parties have agreed to pursue the implementation of a 403(b) tax sheltering mechanism for severance payments.  Upon notification from the Treasurer that the establishment of an appropriate tax sheltering mechanism for severance payments has been finalized, a teacher shall have the option of sheltering all or a portion of his/her severance payment in a 403(b) annuity in conformance with the rules and regulations relating to same. Reasonable administrative costs incurred by the Board in providing this tax sheltering mechanism will be assumed by the teachers participating.

ARTICLE XXIII
SALARY SCHEDULE TC  "SALARY SCHEDULE" \l 1 
SALARY RATE

Effective with the  2006-2007 school year, the base salary shall be $ 36,294

Effective with the  2007-2008 school year, the base salary shall be $ 37,564
 
Effective with the 2008-2009 school year, the base salary shall be  TC  "" \l 1  $ 38,879
OPERATION OF SALARY SCHEDULES
There shall be seven (7) levels of training: Temp., BA, BA+15, BA+30, MA, MA+15, and MA+30.  The amount of trade experience and/or degree received from accredited institutions shall determine the placement on a level for salary purposes.  

Teachers who have completed additional training from an accredited college or university and who qualify for a higher salary column must file with the Superintendent either before September 30th or February 28th and show satisfactory evidence of the completion of such additional training.  Salary increases approved because of the additional training before September 30th will be retroactive to the start of the new school year or the first day in February for verification received after September 30th, but before February 28th of the school calendar.

Semester hours are used to calculate additional training for salary schedule advancement.  These hours will be counted only for professional employees who have bachelors degrees and/or a provisional certificate or license or higher.  Hours accumulated by employees with a temporary certificate/license and working toward a provisional certificate or license will not be considered as hours for movement to a column other than from temporary to four year certificate or license.

To maintain continuity for all instructors who do not possess a degree or 5 year license, an instructor will remain on the salary schedule temporary column for no more than 4 years.  On the fifth year, the instructor will be placed on the Bachelor and will maintain the status until the instructor has earned a bachelor's degree and/or 5  year license plus 15 semester hours of college credit.
LONGEVITY STEPS
There are six (6) longevity steps - 18E, 20E, 23E, 25E, 27E and 30E.  A teacher will be evaluated to be placed on a longevity step.  Movement to the next step will not be automatic, but tied to satisfactory evaluations.  If the evaluation in the year prior to movement to the next step is unsatisfactory and improvement not successfully demonstrated then movement will not be granted.  This includes movement to step 18E.  If the spring evaluation of the next school year is satisfactory then the teacher will be placed on the next longevity step and remain there for the minimum of two years.

Teachers  with evaluations that do not meet the criteria for moving onto or within the longevity steps may request a review.  The review team will consist of the  Executive Director, evaluator, board member, teacher to be selected at large by teacher asking for review, and the teacher asking for the review.  A decision will be made by the Executive Director, board member, and teacher selected at large.  The decision will be final.
COMPENSATION FOR CERTIFICATIONS

Any certified/licensed staff providing evidence of completion of a national accredidation and/or certification in a technical or academic career area shall be compensated at a rate of one thousand dollars ($1,000) per school year (as long as state funded).  Such certifications shall include but not be limited to National Board for Professional Teaching Standards accredidation and other certifications as deveoped by the terms of this contract.
METHOD OF PAYMENT

Teachers’ salaries shall be paid in twenty-four (24) equal installments.

ARTICLE XXIV
SUPPLEMENTAL DUTIES TC  "SUPPLEMENTAL DUTIES" \l 1 
Supplemental Contracts
Supplemental contracts assign specific duties, compensation, and duration.  Supplemental contracts are not contracts of full-time primary employment, and therefore, the automatic renewal provisions of ORC 3319.11 do not apply.

In the case of those duties that extend throughout the school year, two payments shall be made, one the first pay in December, and the other upon completion of duties.  Compensation for supplemental duties shall be calculated at the rate of one percent (1%) of the base salary.  The following supplementals are available during the tenure of this contract.

SkillsUSA-VICA Advisor



BPA Advisor



SADD





DECA





FFA


FCCLA


NVTHS


Additional suppplemental contracts may be made available at the discretion of the Board of Education.  Such positions shall be posted in accordance with the policies for posting positions.
SUPPLEMENTAL STIPENDS

Teachers approved to attend student competition days, field trips, and youth club functions shall receive a stipend of one-half percent (0.5%) of the base for such days that are not part of the regular teacher work year.  The stipend also will be paid in the event the teacher travels to such an event and is required to supervise students attending such function, or is attending professional development activities as directed by the Superintendent or the Executive Director, for a period of at least five (5) hours after the end of a regular teacher work day.  

Teachers must be pre-approved in writing before the event by the Executive Director in order to receive the stipend.  

EXTENDED DAY CONTRACTS 

Extended day contracts assigned by the superintendent are calculated at the employee’s current daily rate.

ARTICLE XXV
FRINGE BENEFITS TC  "FRINGE BENEFITS" \l 1 
For all regular certified/licensed personnel working less than full-time, the percentage of fringe benefits paid by the Board is equal to the percentage of their salary on the salary schedule.

The above percentage of benefits paid by the Board of Education is allotted in each appropriation.  If total benefit costs are increased beyond the Board's ability to afford the above cost, changes will be required for employee participation.

Retirement

Board's share of retirement - paid 100% by the Board of Education

Full-time employees *(100% paid by Board)

Health Benefits

*Hospitalization, Vision Care, Dental insurance, $50,000 Life Insurance policy

*The Board of Education designates the base medical/hospitalization plan which will be provided by the Board. Effective September 1, 2006, certified/licensed employees will pay premium contributions toward the medical/hospitalization plan in the amount of $25 per month.  For the 2007-2008 premimum year (July 1 – June 30), that amount will increase to $50 per month.  Beginning with the 2008-2009 premium year, certified/licensed employees will contribute $75 per month in premium contributions.  Employee premium contribution amounts may be paid with pre-tax dollars through the Board’s Section 125 Plan to the extent allowable.  Traditional and HMO plans are available to employees.  The employees will pay the difference between the base hospitalization plan and the traditional or HMO plan through payroll deduction.
ALTERNATIVE HEALTH CARE (HMO PLANS)

The Board of Education does provide alternative health care programs to take the place of the base hospitalization plan.  The additional cost of this alternative health care will be paid for by the employee.

If the alternative health care program, chosen by an employee, provides for services duplicated in some form to the total health program offered to employees under the base health care package, the Board has no responsibility for providing supplemental coverage to bring one coverage equal to another.  This policy takes into consideration that a deductible may be charged, maximum days of treatment may vary, or the ceiling amount for certain types of medical or dental service may not be the same amount.  These types of factors are what the employee must consider when selecting an alternative health care program. 

DUPLICATION OF HEALTH CARE BENEFITS TC  "DUPLICATION OF HEALTH CARE BENEFITS" \l 1 
When two employees (spouses) from the same immediate family are employed by the Board of Education the need to duplicate in part or in whole health care coverage will not be honored.  One family plan of health care will be purchased for that family.

HEALTH INSURANCE WAIVER TC  "HEALTH INSURANCE WAIVER" \l 1 
Those Auburn Vocational District employees who are eligible for health insurance coverage and whose spouse also has health insurance coverage available may waive the District's health insurance coverage.  If not, there are tax consequences for all the teachers who are not waiving insurance but otherwise would have had eligibility for the $5,000 or $2,000 payments.  Those staff members who waive family coverage will be  compensated with a payment of $5000; those staff members who convert family coverage to single coverage will be compensated with a payment of $2000.  These waivers will be done with the understanding that this additional compensation is subject to Federal, State, and other deductions that may apply.  The waiver must be in writing.

Two payments will be made within the same school calendar year.  

Staff members may either waive insurance coverage or revoke a previous waiver and thereby seek reinstatement on an annual basis in accordance with the enrollment periods of the insurance providers.

HEALTH CARE CONSORTIUM (BASE HEALTH CARE COVERAGE)

It is understood by both parties that provisions in the base health care policy may be altered to conform with a uniform policy that the Health Care Consortium, to which the board of education is a member, may negotiate with health care insurers.  Notification of any changes in coverage will be communicated to staff and movement to an alternative health care program now in place will be permitted at regular open enrollment periods for those plans.  Movement to an alternative health care program from the base health care plan will be at an additional cost to the employee.

APPENDIX
GRIEVANCE REPORT
Distribution of Forms:

Superintendent

Building Principal

Association President

Grievant

Association Grievance Chair

Name of Grievant(s)______________________________________________________



                  (If grievance is an Association filing, write “Association”)

Date Grievance filed  _______________________________ 

Grievance Step Number _____________________________

Alleged violation (be specific): 

Date(s) of alleged violation ______________________________

Relief or remedy requested:

Signature of Grievant(s)__________________________________________________



                   (Grievance Chair signs in event of Association Grievance)

Disposition rendered 

Signature of person rendering decision _________________________________________ 
Date of rendering ___________________________

Date decision received by grievant(s) ________________________  
Grievant(s) initials ___________

************************************************************************************

Grievant   accepts / declines   the disposition.  (Circle appropriate response).

Grievant(s) signature _________________________________________________

Date ____________________________________

Note: If grievant(s) accept(s) the disposition, the grievance process is ended.  If the grievant(s) does not accept the disposition, the grievance process moves to the next step.
